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TUTORIAL ONLINE APPLICATION 

1.1 To access the online services go to 
https://esse3.units.it/Home.do and click 
on the British flag on the top-right corner. 
If this is your first access, click on 

on the left and enter the 

required data. 
If you are (or you have been before) a 
student of the University of Trieste, log in 
using your credentials and jump to section 
2.1 of this tutorial.  

 
1.2 Read the instructions and click on 

  
 

 

https://esse3.units.it/Home.do
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1.3 Enter your personal details and select

 
NOTE: Your name and surname must 
match exactly your passport/identity card. 
Please check if your tax identification 
number (Italian fiscal code) is correct. If 
you live outside Italy and do not have a 
fiscal code yet, please confirm the code 
as calculated by the online system. 

 

 
 
1.4 Please enter your permanent address 
and your current address if different, and 

select  
NOTE:  

 Enter 01/01/2018 as start date of 
residence.  

  If resident in Italy, enter the exact 
postal code of your address (search here: 
https://www.poste.it/cerca/index.html#/) 

 

https://www.poste.it/cerca/index.html#/
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1.5 Enter your mailing address. After 
reading the information notice and 

selecting “yes”, click to proceed. 
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1.6 Check the data entered and select 

 

 
1.7 Your registration is now complete. 

Select  to save or print out your 
username and password (or write them 

down) and  to proceed with your 
application. 
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2.1 Click  on the 
left and proceed. 
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2.2 Click 

 
 
If you have exceeded the allowed time of 
inactivity during the online session, a 
warning message will inform you that the 
session has expired. After entering again 
your password, you will be redirected to 
the initial page. Click on the British flag 
and on "Competitive Admission exam" to 
resume the session. 
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2.3 Select  and click

  

 

2.4 Select  and click 
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2.5 Choose your PhD Programme from 

the list available and select   

 
 

2.6  
 
 
 

 



I:\WDDR\XXXIV\Tutorial\TutorialENG34.docx 

 
2.7 Choose the “administrative category” 
(i.e. type of places available) from the 
drop-down menu and indicate if you have 
any disability and special needs. Then 

click  to confirm. 
Check the places available in the 
"admission sheet" 
(http://www2.units.it/dott/en/?file=DottBa
ndi.inc&cod=2018). 
NB: After the deadline for the application, 
you can no longer change the type of 
place selected. 
 

 

http://www2.units.it/dott/en/?file=DottBandi.inc&cod=2018
http://www2.units.it/dott/en/?file=DottBandi.inc&cod=2018
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2.8 Enter your qualification giving access 
to the Doctoral Programme.  
If you have a foreign qualification, choose 
“Option 4”. 
Once the "status of qualification" has 

turned green, click  
 
NOTE: If you have not yet obtained your 
degree and you are about to graduate, 
select the relevant option and enter the 
qualification details. 

 



I:\WDDR\XXXIV\Tutorial\TutorialENG34.docx 

2.9 Enter the details of your foreign 

degree as required and click   

 

2.10 Click again to confirm. 
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2.11 This screen shows the type and 
number (min. and max) of items that need 
to be uploaded. As you can see from the 
example given here, publications are not 
mandatory in this case. 

Choose   to attach the documents 
to your application. 

Click  to proceed. 
 
NOTE: The listed mandatory documents 
must be uploaded during the application 
process, whereas the optional ones can 
be uploaded at a later stage within the 
deadline for applications. By the same 
deadline you will be able to edit any 
uploaded document. 
If you wish to upload any documents other 
than those included in the drop-down 
menu, please select "other". 

 
2.12 Select the type of document from the 
drop-down menu and name your item. 

Click  and repeat this step for each 
item you want to upload. 
 

 
NOTE:  
Please upload pdf files only. No other 
formats are accepted (doc, xls, dot, etc). 
The file name must not exceed 32 
characters and must not include the 
following: " \ / : ? * <>” . 
Heavy documents must be uploaded in 
folders up to 5 MB (RAR or ZIP).  
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2.13 Check the items uploaded and make 
changes where necessary clicking the 
“Actions” buttons.  

Select  to proceed. 

 
 

 
 
2.14 Check the list of documents 

uploaded. Select  to confirm. 
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2.15 Click 

 to proceed.  
 
 
 
 
 
  
 
 

 



I:\WDDR\XXXIV\Tutorial\TutorialENG34.docx 

2.16 If you wish to have a print out, click 

.  
If you need to edit your application, select

. You may modify it 
anytime within the deadline for 
application. 
You will receive an automatic email 
confirming submission of your application. 
NOTE: your application is complete only 
after payment of the exam fee. 

Select . 

 
2.17 Click the invoice number to pay the 
exam registration fee.  
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2.18 The exam registration fee must be 
paid before the deadline. 
You can pay online either by credit card 
(select “Pagamento online”) or using the 
PagoPA® system (select “Paga con 
PagoPA”).  
 
If you wish to pay offline, select “Stampa 
avviso per PagoPA” or choose the MAV 
mode of payment.  
 
PLEASE NOTE: 
- Foreign candidates residing in countries 
subject to restrictions shall pay the exam 
registration fee before the entry 
examination, if the examination is to take 
place in person, or, in any event, before 
enrolment. 
Candidates from Developing Countries 
are exempt from the payment of the exam 
registration fee. If the system erroneously 
shows the invoice, please email 
dottorati@amm.units.it and the invoice 
will be cancelled. 
Candidates wishing to apply for more than 
one PhD must submit an application for 
each Programme, including payment of 
the fee and uploading of the documents 
required.  

 

mailto:dottorati@amm.units.it
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Do not use the “Back” arrow of the 
browser during the payment process, 
otherwise the session will be interrupted. 
 

 
 
If the print-out of the registration receipt shows some mistakes please follow the instructions below: 
For mistaken addresses or domiciles: Login and select “Personal details” on the left frame. 
If the degree is incorrect, please handwrite the correct qualification and the date it was awarded on the print out of the receipt, scan the receipt and email it to 
dottorati@amm.units.it. 
 
 
 

mailto:dottorati@amm.units.it

