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TUTORIAL ONLINE APPLICATION 

To access the ONLINE SERVICES go to 

http://www2.units.it/immatricolazioni/dottorati 

online”. If you have been enrolled at the 

University of Trieste, log in directly and go to 
2.1 of this tutorial. Otherwise, register here. 

 
 
1.1 HOW to REGISTER: click on 

 and enter the requested 
data. At the end of the procedure you 
will receive your access credentials by 
email. (If you have already registered 
on the University website please go 
directly to 2.1 and login) 
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1.2 Click on  and 
proceed  
 
 
 
 
 
 

 
 
1.3 enter the personal details and 

select  
NB: name and surname must match 
with those of the identity document.  
Please check carefully the fiscal/tax 
code. Foreign applicants who do not 
have a fiscal code can confirm the 
code calculated by the system 
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1.4 Please enter the address and 

select  
PLEASE NOTE:  

• The validity start date must be 
January 1, 2016.  

• Use the complete zip code 

 
 
1.5 Enter your mailing address, read 

the notice carefully, and select  
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1.6 Check the data entered and select 

 

 

1.7  and  again (the 
registration is complete) 
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2.1 Click on  and proceed  
 

 
 

2.2 Click on  
and proceed 
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2.3 Click on  
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2.4 Click on  di ricerca and 

  

 

2.5 Click  and   
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2.6 Choose among the list of the PhD 

available and select   

 
 

2.7  
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2.8 Choose the administrative category 
(place) from the drop-down menu and 
indicate if you have any disability. Then 

click on  to confirm 
Check the categories of seats (places) 
available in the "admission sheet"  
(useful links). 
NB: After the deadline for the 
applications candidates can no longer 
change the place selected 
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2.9 Insert the qualification that gives 
access to the Doctorate. Candidates 
who hold an Italian degree prior to the 
reform must select “option 1". Then 

click on  
When the button "status of 
qualification" turns green it means that 
the system has accepted your 
qualifications. 
PLEASE NOTE: undergraduate 
applicants who are enrolled in the  
University of Trieste must apply online 
for the degree conferment before 
applying for the Doctorate 
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2.10 Enter the details of your foreign 

degree and click on   
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Click  and  to attach the 
documents and qualifications to your 
application. 
The documents which show “min” and 
“max” numbers are mandatory. In this 
case publications are not required but 
can be uploaded. 

Click to proceed 
 

 
Select the type of document from the 
drop-down menu and  

Click on  and proceed. 
 

 
PLEASE NOTE:  
It is possible to upload ONLY .pdf 
files. No other format will be accepted 
(doc, xls, dot etc). 
The file name must not exceed 32 
characters and must not include the 
following " \ / : ? * <>” . 
Heavy documents must be uploaded 
in folders up to 5 MB (RAR or ZIP).  
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Click on  and proceed 
 
Check the documents uploaded and 
make changes if necessary. Click on 

   
PLEASE NOTE: 
By clicking on “Actions” it is possible to 
delete or change the documents 
uploaded.  

 
 
Check the list of documents uploaded 

and  
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Click on  

 and proceed 
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Click on  

and proceed with . If 

necessary  . When 
the procedure is completed 

 Please remember to bring the print out 
(receipt) with you at the admission 
exam. You will receive a confirmation 
email. 

 

By clicking on    and on the 
invoice number it is possible to pay the 
exam registration fee.  
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Candidates have to pay the exam 
registration fee before the deadline. 
It is preferable to pay online by credit 
card – either VISA or Mastercard (the 
credit card may bear someone else’s 
name). Please remember to print out 
the receipt. 
Otherwise it is possible to print out the 
MAV bank form and pay at any branch 
of any bank in Italy. It is possible to pay 
by Internet banking, telephone or ATM. 
It is not possible to pay at the Post 
Office. 
Please check the payment effective 
date. Candidates who do not pay within 
the deadline will be excluded. 

 
PLEASE NOTE: 
- Foreign candidates residing in 
countries subject to restrictions shall 
pay the exam registration fee before 
the entry examination, if the 
examination is to take place in person, 
or, in any event, before enrolment. 
Candidates from Developing Countries 
are exempt from the payment of the 
exam registration fee. If the system 
erroneously shows the invoice, please 
email dottorati@amm.units.it and the 
invoice will be cancelled. 
Candidates who apply for more than 
one course have to pay the exam 
registration fee and upload the 
documents required for each 
application submitted.  
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Do not use the “Back” arrow of the 
browser, otherwise the payment 
session will be interrupted. 
 

 
 

 
 
If the print-out of the registration receipt shows some mistakes please follow the instructions below: 
For mistakes addresses or domiciles: Login and select “Personal details” on the left frame. 
If the degree is incorrect, please handwrite the correct qualification and the date it was awarded on the print out of the receipt, scan the receipt and email it to 
dottorati@amm.units.it. 
 
 
 


